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F. No. 2962019-DD-IU
Government of India

Ministry of Social Justice and Empowerment

DepartrneDt of Empowerment of Persons witb Disabilities (Diryangian)

h. DeendaYal AntYodaYa Bhawan'

CGO Complex, New Delhi - I 10003

Dated: the lOu August' 2022

Office Memorandum

Subject: Guidelines for conductitrg writt€n elami11tio1 jo1 persons with specife!

airuiliiU"" 
"rr".ed 

under the definition of Sectlon 2(s) of the RPwD Act' 2016 but not

"or"i"J 
,na". tt e delinition of Section 2(r) of the said Ac! i.e. persons having less than

40% disability and having difliculty in writing

The undersigned is diected to say that this Department has issued guidelines for conducting

writtenexaminationforpersonswithbenchmarkdisabilities(i.e.with40%ormoredisability,
for whom the benefit of reservation in Govemment posts are allowed) on 29'08'2018 and

corrigendum dated 08.02.2019 which inter-alia, provides for grant of scribe and

.o.f"nru,ory time. Honble Supreme Court in its order dated 1l 'o2'2021 in the matter of

Shri vikash Kumar vs UPSC and others has directed this Department to frame proper

guidelines which would regulate and facilitate the grant of a facility of a scribe to persons

ivlttr disaUility within the meaning of Section 2 (s) of the RPwD Act' 2016' where the nature

of disability opetttes to impose a barrier to the candidate writing an examination' These

guidetines stroutd also prescribe appropriate norms to ensure that condition ofthe candidate is

duly certified by such competent medical authority as may be prescribed so as to ensure that

onty genuine candidates in need ofthe facility are able to avail it'

2. Keeping in view the above order ofthe Hon'ble Supreme Court' an Expert Committee was

constitutei to consider the issue and suggest guidelines accordingty. The committee noted

thattherearevarioustypesofclinicalproblemsthatcanaffectthewritingcapacity.After
careful consideration of the matter, the Committee recommended that sole criteria for grant of

scribeandcomPensatorytimeshouldbebasedonassessmentofthecapabilityofapersonto
write.

3. The Committee accordingly recommended the following guidelines for conducting written

examination for persons with specified disabilities covered under the definition of Section

2(s) of the RPwD Act,20l6 but not covered under the definition of Section 2(r) of the said

Aci, i.e. pe.rons having less than 40% disability and having difficulty in writing: -

(a) These guidelines may be called as Guidelines for conducting written examination for

p"oon, *ilt specified disabilities covered under the definition of Section 2(s) of the RPwD

ict, 2016 but not covered under the definition of Section 2(r) of the said Act, i e persons

having less than 40% disability and having dilhculty in writing'



(b) The facility of scribe and./or compensatory time shall be granted solely to those having
difficulty in writing subject to production ofa certificate to the effect that person concemed
has limitation to write and that scribe is essential to write examination on his/her behalf from
the competent medical authority of a Govemment healthcare institution as per proforma at
Appendix-I.

(c) The medical authority for the purpose of certification as mentioned in point (b) above
should be a multi-member authority comprising the following:-

i. chief Medical officer/civir Surgeon/chief District Medical oflicer.....chairperson
ii. Orthopaedic/PMR specialist
iii. Neurologist, if availabler
iv. clinical Psychologist/Rehabilitation psychologisv psychiatrist/Special Educator
v. Occupational therapist, if available*
vi. Any other expert based on the condition of the candidate as may be nominated by the

Chairperson.

(* the chief Medical officer/Civir Surgeon/chief District Medical officer may make full
efforts for inclusion of neurologists, occupationar therapist from the nearest District or the
Medical College/lnsritute, if the same is not available in the District),,

(d) The candidate should have the discretion of opting for his own scribe or request the
Examination Body for the same. The examination body may arso identis the scribe to make
panels at the Disnict/Division/state revel as per the requirements of the examination. In later
instances the candidates should be allowed to rneet the scribe two days before the
examination so that the candidates get a chance to check and veriff whether the scribe is
suitable or not.

(e) In case the examination body provides the scribe, it shalr be ensured that qualification of
the scribe should not be more than the minimum qualification criteria of the examinalion.
However, the qualification of the scribe should always be matricurate or above.

In case the candidate is arrowetr to bring his own scribe, the qualification of the scribe should
be one step below the qualification of the candidaie taking examination. The person opting
for own scribe should submit dehils of the own scribe as per proforma at Appendix_Il

(f) There should also be flexibility in accommodating any change in scribe in case of
emergency. The candidates should arso be alrowed to take different scribe for u,riting
different papers especially for languages. However, there can be only one scribe per subject.

(g) The candidate should be allowed to use aids and assistive devices such as prosthetics &
orthotics, hearing aid as mentioned in para 2 ofthe certificate issued by medical authority as
per Appendix I.

(h) compensatory time not less than zo minutes per hour of the examination should be
allowed for persons who are eligible for getting scribe. In case the duration of the

2



examination is less than an hour, then the duration of the compensatory time should be

allowed on pro-rata basis. Compensatory time should not be less than 5 minutes and should

be in the multiple of 5.

(i) The examination bodies shall modi! their application forms to incorporate specific needs

oi ,hi, .","gory of persons. In case, any incident has been reported after filling up the form'

the examinition bodies shalt inform the candidates to obtain medical certificate as per these

guidelines for facilitating grant of scribe and/or compensatory time'

O As far as possible the examination for such persons may be held at ground floor' The

Jxamination centres should be accessible for persons with disabilities'

(k) These guidelines are applicable to written examinations conducted by central recruitment

ug"n"i"I; 
"l 

*"tt as academic institutions' The StatesruTs may adopt these guidelines or issue

similar guidetines to maintain uniformity'

(l) These guidelines are independent of the Guidelines for conducting written examination for

,rrro., *"i* benchmark disabilities issued by the Department of Empowerment of Persons

with Disabitities on 29.08.2018'

(m) The examining bodies shall ensure strict vigilance to check misuse of faciliry ofscribe'

4. All the recruitment agencles, Academics/Examination Bodies etc under the

administrative control of each Ministry/Department

compliance of implementing these guidelines'

5. The above guidelines are issued with the app

& Empowerment).

To

may be advised appropriately to ensure

roval of Hon'ble Minister (Social Justice

sd/-

(MritYunjaY Jha)

Deputy Secretary to the Govemment of India

Tel' No 24369045

I . Secretary of all Ministries/Departments

2. Secretary, UPSC, Shahjahan road, New Delhi'

J. Cf,ui.*uq SSC, Block No' t2, CGO Complex' Lodhi road' newDehi-t10003

4. Chairman, University Grants Commission with a request to issue necessary

instructions to all universities including Deemed Universities for compliance'

5. Chairman, RailwaY Board
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6. All National Institutes and RCI under administrative conrol of Department of
Empowerment of Persons with Disabitities (Divyangjan), Ministry of SJ&E, new

Delhi

Copy of information to: CCPD,5th Floor, NISD Building, Sector-l0, Dwarka, New Delhi-
I10075
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Certificate for person with specified disability covered under the defrnition of

Section 2 (s) of the np*O e'"i' zoiO b't "oi 
covered.under the definition of

Section 2(r) of the said A"t,';: ;;t"s having less than 4o% disability arrd

having diffrcultY in writing

Thisistocertifythat,wehaveexaminedMr/Ms/Mrs(nameofthe
candidate), S/o lDlo ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' 'l ' ' ' ' ' ' ' ' " 

resident of

.. ... ..... ..... (Vi[/Po/ PS/ District/ State)' aged """" "" " ]rrs' a person wit]r

" (nature ti li""u'r"'ii"n-aitiot'1' and to state that he/she

has limitation *rri"r, i,"mfels-ii.7i* writin* capabilitv owing to his/her

above conditiorr. n" 7 "rr"t-."qro"" 
.rrppo- of scribe for writing the

examination.

2. The above candidate uses aids and assistive device such as prosthetics

& orthotics, hearing *a tn"te toie 
"p""if'"a1 

which is /are essential for the

candidate to aPpear at the examination with the assistance of scribe'

3.Thiscertjflcateisissuedonlyforthepurposeofappearinginwritten
examinations conducted uy- ,""..rit-"rrt agencies as well as academic

institutions and is valid'oio'----- (it iI vdid. for maximum period of

"* -."in. or less as may be certifred by the medical authority)

Appeadll'I

Signature of medical authority

Name of Government Hospital / Health Care Centre with Seal

Place

Date:
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(Signature
& Name)

(signature &
Name)

(Signature
& Name)

(signature a Name)(Signature
& Name)

ominated

Chairperso

(if any)

Other
as

by

ert,
patlona

therapist
(if available)

eurologis

ailable)
(if

Iinical PsY

Psychologist / Psychiatrist

/ Special Educator

-t otogistT

habilitation
ithopedic

pecialist
MR

Signa arneN&ture
MedicalDistrictSurgeon/ Chief

Medical Oflicer/Civil
.ChairPerson

Chief
ffrcer. ...



Appeadk-II

Ietter of Undertaking by the person with specified disability covered under
the definition of Section 2 (s) of the RPwD Act, 2016 but not covered under
the definition of Section 2(r) of the said Act, i.e. persons having less than
40olo disability and having diffrculty in writing

I _, a candidate with (nature of
disability/ condition) appearing for the
examination) bearing Roll No.

(name of the centre) in the District
(name of the State). My

educational qualifi cation is

2. 1 do hereby state that (name of the scribe)
will provide the service of scribe
aforemenLioned examination.

for the undersigned for taking the

3. I do hereby undertake that his qualification is _. In
case, subsequently it is found that his qualification is not as declated by the
undersigned and is beyond my qualification. I shall forfeit my right to the
post or certificate/diploma/degree and claims relating thereto.

(Signature of the candidate)

(counter signature by the parent/guardian, if the candidate is minor)

Place

Date:

(name of the
at
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qwrfud cfut d da@to d,crt
dVaarfrdatfit

cfur d $.qflir qt qdr d g6 frr #
d alfir

1.

dfuvnq?T6frEdal
Aadc ,s frne w ofuoaq s
hqe a qfuftd vqa ftar crgztrt

atctarf

M t qeilr r dtta cffi t,fud@frqlMIwcqfrEt
d qqfttr d hs sfu e?r E hadd at d T*rrt rs frat yv ofuTdc
o frqe or ofrfu aqq frar qsqrt

6Pr qitilr irn"l

sqEfr ylirErFr S erfrfiffi srcrfuo qrq Vs qffir d*r+q, qrro
c.qiD'R d €EffE srqlaq Arc Ft{i6-2e.oe.zom d ond}6 n c.r{ffi Ef€r ;f{wrftd oG gs furr $qEfdt dr fqqifod EF€r ti or ftEtq ri*.ri- t ,-

f) fu sfuotr sfufr4q mrc d qtr2t) d qdTfdcffiT ffi fr )'cstd fur t tfud qqrfr 6t Efrd;, d VA*q{crq ovfi qr vdzfft
fri) fr=qrr qq2fr cfur d ffis6 enr itqv H wgM d ihd d t a&d6 d onn w gH@6 gt vot t q cfurt a?fud iptri t nwr qttv w vol tt c*7 At* aem fudr;

Tted frf w gqM' w gq ilqa ilqT a*t aqr Vfleryvrr cfur d-d)ft, d cW of gffia6 t M d qlstui 
"#,t iltu ftqi,r

sqcfi Ecdq wd qd gffis6 d Euar ar q?Aqq ot td.t
(ii) gffia6 d 4laqil qqtfud cfur d ms il uc" d ff(d vtl Ftafr dtfu qaat ilt4ro ql.qdr ffio w Wd vw d al,fit
fv) ftqnr @atf em tffiar d sq- ?+ a tutfu I

cflffi f- fl w tdqr A frVd Awr 1vffiro 4h4il sqrr-;qeq od sq na d{ fift) frkd rc? f ea6p* em ,quq #
qrdzfu w fu n offiaar d fuifu l' Mr sqfr d fu nqlfrdottfi c*tr ffi ifrpn7 s2rarr em d qr vilt

O frfu sNHt'd cfut d d I nqrzr wefr at w tofro qqr o' ,Ag gd t qfrc SHso fln * gfrqr nq otrA or
sofi dt

tt) l'aqdt M sqsll. ol gffiwo d qwq d e"k d ?id
ef *to tffis6 d AsT ctur t tC al: eil 6i futfn { qd- cfu s?t dqt I a hqe or ofuRfr afr$aq tqq ftq an if,zrdr lt qF eafu qfuqac
oo frqe d al,fft lfr 96 e? I oc slfu fr crfut dt dt qctfrd hfu tqfufu wnr ftq dr if,iDiifi dt qfuRa vqq s frE A iA ahn aqr
qa olctfro ry # s hc, S Tote I at toar Ct

r.Ir.'r+,{rE-llElItE



Oii) gfrtdso 6t qffio d rr d sr ctfr A rfur {.
w,/- fcfq fll) r,cd w ynra fuq w adq qlfu d ctffi' d q*lt
{ sfr gffiso vl w,/- (oo sl) vrd qfrqfro 6t gqila fuqr wdwt

qt ctM' I qa.r-s'arr {ffiao d fus vQafra d 6c
l'soo/- (cfq f,l) ocd d {qdrq fuqr qr adqt {ffisd d qtQafro or
yrila q&T fidfud w+ Erd iHH anT fuqr odTtt

Piii) ffir qqfrtq|of crolfrodT d onw cv A-irct w cfut
n iH A qqptr d er*frt c&q t gd tw w dd ssa g76 6q d cqa
6t Ef,T fit4r qq vd,rr, dtfu afrTo yqq d fuy ol{ gfrq d fufu
ow c alt
a1"-urfat

fq{qrsqim.

o6 ,aLL-\

sron S w qfuqg

rrrr.lr{/nlI r-r- ru uralr



q-fqfl-r

TOHr { {fr}q-6 cTq 6Ti tE fe-qi.,f,r o1 qrer t t'{Fd
U{IOFTTiI :_

f, cqrFrt oror ( tu ti ffZg*7fiffi
(ffqrrr €nrqsfi 6r qrq) Trlgfr
Trql56ffir- €- amr-..........................

fuatZ{-fl-.. ............d vo Fqtq qfu t, fuild freiqnT

iFT ni0n.......... (c-Efr qq fr-qrrrilr of cr{r cFftrf, d) t, or ti
Tfuur fuqr tr { qe +qqT ilil t fu Fqirr-dr cfilsrd d enqR cr t
sq ffi at mror Tff rqi tZvsfr t r

EfiIETT

Tq Efrffirrflffi

.u t^ria/EUr4.. ir-xrE rttttt
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